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Citation & Paraphrasing Basics
Whenever you research and write academically, you are part of a larger conversation. Other people have written on your topic before. As you read what others have written, you learn from them, find points where you agree and disagree, and figure out your own ideas. As you write, you will likely incorporate other people’s words and ideas into your paragraphs. You may use others’ words, ideas, or data to support your points, or you may use them to show how your ideas are different from others’. 
When you do so, you must acknowledge the sources of those words and ideas through citations. If you use others’ words or ideas without properly citing them, you plagiarize, a serious academic offense that may lead to serious consequences. Note that you must cite the sources of ideas as well as quotations.
What is a citation?
A citation is documentation of the source of words, ideas, or facts. It’s how you show your reader where ideas, words, or facts come from. 
What do you need to cite?
· Other people’s words (direct quotations)
· Other people’s ideas that you put into your own words (paraphrases and summaries)
· Information from other sources (data, statistics, photographs, images) 
· Writing or images produced by a Generative AI tool
What do you not need to cite?
· Common knowledge (information most readers are likely to know and that isn’t disputed)
· Your own experiences, observations, and ideas
· Information or material you created yourself (data from your own experiment or survey, photographs you took)
Citation styles
Different academic disciplines have different citation styles—like MLA, APA, or other styles—with many complicated rules. These styles also get updated as the ways we use and access information change, so you should refer to an updated guide to the citation style that you are supposed to use. The Normandale Library webpage has helpful citation guides, and the Purdue OWL (Online Writing Lab) has detailed, updated citation guides. 
There are some basic principles, however, that all styles share:
· Include an in-text or parenthetical citation in the sentence where you quote, paraphrase, or use a source’s words, ideas, or data. These citations allow you to give credit to your sources and to communicate to your reader where they can find those original words, ideas, or data. The citation you include in your sentence should clearly connect to the source’s listing in the Sources list at the end of the paper. The format of the citation will depend upon the citation style.
· Include all the sources that you’ve cited in a sources list at the end of your paper. The format of each listing will depend upon the citation style, but it will include information about the source’s publication and potentially, if online, the date you accessed it. A reader should be able to use the information in the listings to find each source in the library or online. These sources should be listed in alphabetical order, based on the first word in the listing. 
Online citation generators like Noodle Tools Express and many databases can produce source listings in different citation styles, but they are imperfect tools. Always check the listing these tools generate against a citation guide to ensure that it contains all required information and is properly formatted.
Paraphrasing
When you paraphrase a portion of a source, you express its meaning in your own words. Paraphrasing allows you to refer to others’ words and ideas while keeping the writing in your own voice. Paraphrasing also allows you to demonstrate your understanding. Quote when the wording of the original is important or if you want to benefit from the authority of the original writer. Paraphrase when you can express the idea more clearly and when the wording of the original is not essential to your point. 
Paraphrasing can be challenging because you need to change A LOT from the original—both words and sentence structure—for it to be a true paraphrase, not a mangled quotation or plagiarism. Compare the paragraph in the table below from Sandford J. Unger’s article “7 Major Misperceptions About the Liberal Arts” on the left with the paraphrase of it on the right:
	Original text:​
Misperception No. 1: A liberal-arts degree is a luxury that most families can no longer afford. “Career education” is what we now must focus on. Many families are indeed struggling in the depths of the recession to pay for their children’s college education. Yet one could argue that the traditional well-rounded preparation that the liberal arts offer is a better investment than ever—that the future demands of citizenship will require not narrow technical or job-focused training, but rather a subtle understanding of the complex influences that shape the world we live in.		(pg. 337)​
	A good paraphrase:​
The first misperception Ungar responds to is the idea that a liberal arts degree is a waste of time and money since it isn’t focused on providing training for specific jobs. Ungar acknowledges the economic stress brought on by the recession in particular and how that may make people more aware of economic concerns. He responds that in such tough economic times, the value of a liberal arts education is more important than ever because it prepares students for understanding and succeeding in a complicated world (Ungar 337).  ​


What do you notice about the good paraphrase? How does it differ from the original text? 
Though paraphrasing can feel difficult, you’re already a pro; just think of it as explaining something you just learned to someone who doesn’t know it yet. Ask yourself, “How would I explain this to my grandma/brother/friend?”
It helps to not look at the original text while paraphrasing. Read the original text carefully, do your best to really understand it, and then turn over your book or go to a new tab before you write your paraphrase of it. After you write, check your work. Does your paraphrased version accurately communicate the same idea? Does it avoid copying the original’s words and phrases? And finally, remember to include the citation!
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